Highland P.T.S.A.

Reimbursement Voucher Form
Original Receipts and Chairperson’s initials are required for reimbursement.

Vouchers are to be submitted within 30 days of the event or purchase.  Please email Kristen Booth with exceptions.

Reimbursement checks will be mailed to your home.  Teachers’ checks will be filed in the main office.

Please complete in ink.  

Email or call Kristen Booth, PTSA Treasurer, with questions at Kristen_r_booth@live.com or 949-278-5975
Date______________________ 

Budget Line____________________

Pay to the Order of:_______________________________________

Person submitting bill _____________________________                

Phone # ____________________________

Committee/Office/Position________________________

Amount of Bill $_________________             

Chair’s initials for committees(req’d) _____________

Explanation of Monies used 

___________________________________ 

___________________________________

Address that check will be sent ___________________________________                                              ___________________________________   

